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Obtaining Licensure and Certification for 
Intern, Practicum & Licensure Hours Policy

I. Policy

To provide a consistent process for a probation employee to obtain clinical hours toward a clinical, professional or occupational behavioral health license issued by the Nebraska Department of Health and Human Services - Division of Public Health - Licensure Unit while employed with probation.

II. Purpose

The purpose of this policy is to ensure consistent application of the process that employees of the Administrative Office of the Courts and Probation (AOCP), including employees seeking a degree that requires internships or practicums, and students who are paid interns or completing a practicum must follow when obtaining clinical hours for a professional or occupational behavioral health license or related degree so as to eliminate the potential for any conflicts of interest. Professional or occupational licensure shall include, but is not limited to, provisional or full licensure as an Alcohol and Drug counselor, mental health practitioner (or independent mental health practitioner) or psychologist.  Degrees include any behavioral health degree such as a master’s or Ph.D. in the areas of Social Work, Counseling, Psychology, and Marriage and Family, etc. Professional or occupational certification includes, but is not limited to, Professional Counselor, Marriage and Family Therapist and Certified Master Social Worker. Marriage and Family Therapist and Master Social Workers require supervision by someone holding the same certification/licensure.

III. Reference

Outside Employment Policy located in the Nebraska Judicial Branch Personnel Policies and Procedures Manual, 37. Outside Employment.

Outside Clinical Hours/Employment Hours Request Form located in Human Resources Forms.

Department of Health and Human Services Title 172 Professional and Occupational Licensure

IV. Procedure

A. How to obtain clinical hours:

1. Employees who hold a license or are seeking to obtain a license are ultimately responsible for their licensure responsibilities and requirements.  The AOCP seeks to support employees seeking and maintaining these license.

2. An employee who is Provisionally Licensed, or students who are paid interns or completing a practicum working towards a degree, may complete clinical hours with a Registered Service Provider or other agency. Employees are not allowed to complete these clinical or internship/practicum hours during work hours unless approved by the Chief Probation Officer or Assistant Deputy Administrator.

3. An employee shall NOT engage in any clinical or indirect work with any adult or juvenile Probation/Problem Solving Court (PSC) individual(s) or their family members. The Registered Service Provider/agency and employee must have a process in place to avoid any conflict of interest and to address such issues when they arise. Failure to establish a process or lack of adherence to the established process may result in disciplinary actions initiated by the AOCP for the Registered Service Provider/agency and/or employee.  

4. Any student or provisionally licensed employee will need to follow the rules and regulations of the Nebraska Department of Health and Human Services-Division of Public Health-Licensure Unit and their own clinical supervisor to determine what Probation/Problem-Solving Court job duties are suitable for clinical and/or non-clinical hours.

5. Any employee obtaining clinical hours or seeking practicum/internship placement is responsible for submitting the Outside Clinical Hours/Employment Form documentation to the Chief Probation Officer, Assistant Deputy Administrator and their direct Supervisor for prior approval.

6. The Chief Probation Officer, Assistant Deputy Administrator or designee must provide approval for probation/problem-solving court, administrative staff to complete their clinical hours at the identified agency/practice.  Once approved the Outside Clinical Hours/Employment Form must be filed in the employee’s personnel file.

7. Once approved, the Chief Probation Officer chief or administrative staff supervisor will monitor to ensure compliance.  

B. Assistance with payment for licensure

1. The AOCP may assist with the payment of continuing education units/hours (CEUs) and licensure for employees with active professional licensure who have been employed with the Nebraska Probation System for a minimum of one (1) year and are in good standing per the Staff Development Policy.
                          
2. AOCP may assist employees requesting reimbursement for continuing education units/hours must utilize the request for training /commitment of funds form.  Licensure reimbursement requests are submitted through AOCP reimbursement form procedure.

3. Requests for outside employment, clinical hours or internship/practicum opportunities may be denied by the supervisor in writing. Approvals are not guaranteed and may depend on current employee status or other determinations. 

C. Professional conduct

1. Employees working for AOCP must follow the guidelines to avoid conflict of interest/or self-promotion of their counseling practice or affiliations with counseling practices when coordinating services for justice involved individuals currently active on probation.

2. All licensed professionals must follow the standards set forth by their licensure board.
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