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I. Policy
Translation of forms which are used statewide, and necessary for probation investigation or supervision will be considered upon written request of probation administration or a chief probation officer.  
II. Purpose
To provide consistency in the translation of probation forms and assure quality.  The translation of forms from one language to another requires very specific skills other than interpretation of the spoken word.   Nebraska State court interpreters are not tested for their ability to provide written translations of documents.   However, some certified interpreters are experienced and qualified in translation.  It is the intention of the Administrative Office of the Courts and Probation (AOCP) through this policy to develop consistent standards and protocols for translation of documents for the judicial branch. 

III. Reference
Nebraska Supreme Court Rule § 6-703

IV. Procedure

A. Requests for translation of forms into a second language shall be submitted via e-mail to the AOCP Adult Probation Services Division.  All submissions shall be in a “Word” format.  If the form is approved for translation, the Adult Probation Services Division shall submit the request for translation to the AOCP’s Statewide Language Access Coordinator. 
    
B. Forms approved by the AOCP for translation shall be formatted to provide both English and the second language on the translated document.  This is intended to make the form easier to understand by the client and probation staff.  

C. The completed translated document will be returned to the Adult Probation Services Division from the Statewide Language Access Coordinator.  The Adult Probation Services Division will be responsible for distributing the completed translated document and making it available electronically. 
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