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I. Policy

Use of a state vehicle for permanent, 24-hour commuting purposes is considered a fringe benefit according to the Internal Revenue Service.  When it is in the state’s best interest, and upon approval by the Administrative Office of Probation, Chief Probation Officers or Branch division heads may authorize certain employees to retain possession of State-owned vehicles during non-working hours and weekends. The commuting use of a State vehicle as a taxable fringe benefit reportable on the employees W-2 must be done in compliance with the Internal Revenue Code as outlined by IRS Publication 15B. The IRS defines commuting as the use of a government vehicle for travel in either of the following situations: from the employee’s regular place of employment to the employee’s residence or from the employee’s residence to regular place of employment.

II. Purpose

To notify all employees of the reporting requirements by the Administrative Office of Probation to the Internal Revenue Service in relationship to commuting miles.  In addition, this policy will define the definitions of, and parameters surrounding, commuting miles; to outline who is eligible to claim and approve commuting miles, and to provide a summary related to the documentation of such.

III. Reference

Supreme Court Personnel Policies and Procedures: #36 Use and Operation of State Motor Vehicles

Probation District Administration Policy K: General Vehicle Usage

Nebraska Department of Administrative Services Transportation Services Bureau Policies and Procedures Manual

IRS Publication 15B

IV. Procedure

Use of State Vehicle for Commuting Miles 

When it is in the State’s best interest, and upon approval by the Coordinator, Chief Probation Officers or Branch division heads may authorize certain employees to retain possession of state-owned vehicles during non-working hours and weekends. 

Per statute, prior to permanently assigning a state vehicle to an employee on a twenty-four (24) hour basis, written approval shall be obtained from the Chief of the DAS Transportation Services Bureau. No further action shall be taken prior to obtaining written approval from the Chief of the DAS Transportation Services Bureau.

Use of a state vehicle for permanent, 24-hour commuting purposes is considered a taxable fringe benefit according to the Internal Revenue Service. The commuting use of a state vehicle as a taxable fringe benefit is reportable on the employees W-2 and must be done in compliance with the Internal Revenue Code as outlined by IRS Publication 15B. The Internal Revenue Service defines commuting as the use of a government vehicle for travel in either of the following situations: from the employee’s regular place of employment to the employee’s residence or from the employee’s residence to regular place of employment. 

The regulations provide that a value of $1.50 for one-way commute ($3.00 for round trip commute) per trip be added to the employee’s income and reported on the employee’s yearly disbursed W-2. 

Upon determining that an employee has a business-related need to have a state vehicle at their home, the Chief Probation Officer or Branch division head shall request permission for such, in writing, from the Coordinator. Upon approval, the Coordinator shall draft a memo to the Chief of the Transportation Services Bureau, citing the business reason the employee needs to have the state vehicle at their home and include the employee’s name, position title, and vehicle license number, along with the make, model, and year of the vehicle. An example of a business-related reason could be the employee supervises a caseload of high-risk juveniles in a wide geographic area. Probation officers assigned to high-risk cases are required to provide interventions when needed and many of these responses occur after hours, during weekends, and require visits to the probationer’s residence. 

The written approval from the Chief of Transportation Services Bureau is specific to the individual employee and the individual rationale provided. Therefore, if the approved employee leaves their position and is replaced by a different employee, with the same rationale, written approval must be acquired for the new employee. 

Written requests and approvals shall be maintained in vehicle records in both the local office or division and the Administrative office. 

Commuting Miles

The Purpose of Trip Log shall be clearly and legibly stated on the Commuting Miles Log, including the reason for the trip and the individual’s initials or name for which the trip was made (client name/facility/home/employment, etc.). 

Without exception, employees commuting in state vehicles shall document commuting miles traveled and submit to the Vehicle Coordinator at the AOCP monthly.

Personal use of state-owned vehicles is prohibited. Employees shall not use the vehicle to run personal errands before, during, or after the vehicle is used for state business purposes. 

Taking a State Vehicle Home 

Permission to take a state vehicle home shall be made on a case-by-case basis depending on the specific circumstances of the request. Written approval must be requested by the division head to the Coordinator. 
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