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I. Policy

The Nebraska Judicial Branch (“Branch”) is committed to providing accurate and culturally appropriate document translation to meet the needs of the diverse population that access probation services.  

II. Purpose

To establish clear guidelines for the translation of documents used both statewide and those that are necessary for probation investigation or supervision.  It is the intention of the Administrative Office of the Courts and Probation (AOCP) through this policy to develop consistent standards and protocols for translation of documents for the Branch.

III. Reference

Nebraska Supreme Court Rule § 6-703

Language Access Program Standard Operating Procedures (SOPs)

IV. Procedure

Document translation necessary for probation investigation or supervision:

All requests should go through the Language Access Program’s Operations Team.

Requests shall be submitted via email as outlined in the Language Access Program SOPs.  

If the need for a translation arises when an interpreter is present, they can work on it only within the timeframe they were reserved for.  If the interpreter is not able to complete it during the reserved time, Probation staff will email it to the Language Access Program’s Operations Team for completion.

Document translation of statewide forms:

Requests shall be submitted via e-mail to the AOCP Juvenile Probation Services Division or Adult Probation Services Division. If approved, the AOCP Juvenile Probation Services Division or Adult Probation Services Division shall submit the request to the Forms Coordinator.

The translated document will be returned to the AOCP Juvenile Probation Services Division or Adult Probation Services Division from the Forms Coordinator. The AOCP Juvenile Probation Services Division or Adult Probation Services Division will be responsible for making it available on the intranet and/or the Master Forms list and advising Probation staff of its availability.  

Translated forms shall be formatted to provide English and the non-English language on the document to make it easier to understand by both the client and probation staff.

Accessing translated forms

Master Forms list will serve as the repository for all of Probation’s translated documents. 
 
Documents will be printed on demand to ensure the most up to date translated version is used. 
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