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I. Policy

Compensatory time is an authorized form of overtime compensation.  Unless approved by the Probation Administrator, all overtime is compensated by granting at one and one-half hours of compensatory time for time in excess of 40-hours during a work week.  Before any time can be considered as overtime, an employee must work, not just get paid for, 40 hours during the designated work week.  For overtime purposes, Holiday Leave hours are considered work hours.  Compensable time in the Nebraska Probation System shall be held to a minimum.

Only employees designated as non-exempt may earn compensatory time.

II. Purpose

To ensure employees comply with the Fair Labor Standards Act regarding work hours.

III. Reference

Neb. Rev. Stat. § 81-117.02

IV. Procedure

A. Compensatory Time

Supervisory staff allowing compensatory time shall follow the procedures outlined in the Nebraska Supreme Court Personnel Policies and Procedures Manual-policy 25: Workweek and Work Schedule, subsection B: Non-Exempt Overtime/Compensatory Time/On-Call.

B. Compensatory Time Request/Approval

Supervisors and managers need to follow the Kronos instructions for the Comp Time & Overtime Approval.  Outlined on the HR Kronos Resources Intranet page. 

C. Eighty (80) Hours or More of Compensatory Time

When an employee accumulates 80 hours or more of compensatory time a written request via email shall be submitted to the Probation Administrator within the Administrative Office of the Courts and Probation for approval/disapproval.  Ensure to cc NSC.ProbationHiring@nebraska.gov when submitting the request.  


1



2-1


image1.jpeg




