
   

  

   

  

 
 

   
 

   
   

 

     
  

   
   

  

  
   

 

    
  

Completing the Praecipe (Request) for a Subpoena
Use this form to ask the court to issue a subpoena for a person to appear as a 
witness at a scheduled trial, or to bring documents or other items to that trial. 

Choose the court Page 1 of 2 
and the county 

Enter the type of 
court an the county 

If you are asking for 
the witness(es) to 
bring documents 
or other items, 

check the box and 
give a description. 

Enter the name of 
the defendant. 

Enter the name of 
the plaintiff. 

using the 
drop-down lists. 

Enter the name(s) 
and addresses of the 

people you are 
requesting a 

subpoena be sent to. 

Enter the case 
number. 

Check the box for 
what your role is 

in this case. 

Enter the date, time, 
and the place the 
matter is currently 

scheduled for. 

Read this statement 
carefully and follow 

the directions 
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Page 2 of 2 

Sign and date the 
form. Enter your 

printed name, your 
address, telephone 
number, and your 

email address. 

Choose how you 
would like the 
witness served 

(given the 
Subpoena). 

If completed by an 
attorney, enter your 

Bar Number. 
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