
Completing the Garnishment Affidavit and Praecipe for Summons

Use the Garnishment Affidavit and Praecipe for Summons (CC 3:6) form to ask the court 
to issue a Summons and Order of Garnishment that will inform the garnishee (the bank or 
employer of the person who owes you money) about the case and the debt.

Helpful information

Judgment Debtor is the person who owes you money.
Garnishee is the bank where the judgment debtor has a bank account or the employer of 
the judgment debtor who may owe them wages. 

Interest:
• The interest rate can be found in the court order awarding you the judgment. If you do

not have a copy of the order, you may request it from the clerk of the county court.
(Fees may apply to get a copy)

• The interest for a legal judgment is “simple interest,” meaning that the interest rate is
only applied to the amount of the judgment, and the interest is not applied to any
accrued interest.

• Figuring out the accrued interest: Daily interest multiplied by the number of days
between when judgment was entered (date of the court order) and when you file your
Garnishment Affidavit.

Costs: 
You can include the following:

• Filing fees:
 Debtor’s exam, if done
 For this action

• Cost of service:
 the amount paid for certified mail and/or
 personal service through the sheriff or constable.

• Attorney’s fees (if applicable)
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Enter the date the 
judgment was 

ordered by the court. 

Enter the name of 
the judgment 

debtor (person who 
owes the money) 
and their address.Enter your name.

Enter the name of 
the defendant. 

Enter the case 
number. Enter the name of 

the plaintiff. 

Enter the type of 
court and the 

county or use the 
drop-down lists. 

Enter the amount of 
the judgment, the 

interest (if any), the 
costs (if any), and 

the total for the 
garnishment in 
these spaces.Choose one of 

these options for 
the type of 

judgment this is.



Page 2 of 3 

A notary or court 
clerk will complete 
this section when 
they witness you 
signing the form.
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Complete the  
information in 
this section. 

Do Not  Sign or 
enter the date you 

are signing.

STOP! Do not sign 
the form until a 
notary or court 

clerk is present to 
witness you 

signing.

If completed by an 
attorney, enter your 

Bar Number. 

Enter the name of 
the bank or 
employer.

Read this 
statement carefully.

If you CANNOT 
receive emails, 

check this box and 
use the lines to 

explain why.
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Choose the type 
of service.

Enter the name of 
the bank or 
employer.Enter the address 

of where the 
garnishee can be 
served or receive 

the Summons.
Sign and provide 

your phone number 
and address.
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